UBND TINH NINH THUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc lap - Tw do - Hanh phiic

S4:3300 /SGDPT-NVDH Ninh Thudn, ngay 2g thang 12 nam 2023

VIV quy dinh hé thdng hé so quan ly
hoat dong gido duc cap trung hoc

Kinh guri: - Cac phong Giéo duc va Pao tao huyén, thanh phé:
- Cac don vi truc thudc So.

Thuc hién Thong tu sé 32/2020/TT-BGDDT ngay 15/9/2020, Ban hanh didu 18
trudng trung hoc co sd, trung hoc phd thong va trudng phd théng cd nhiéu cap hoc (sau
day goi 1a Thong tu 32), Chi thi s6 138/CT-BGDPT ngay 18/01/2019 cua Bo trudng
Bo GDDT vé viéc chan chinh tinh trang lam dung hé so, s sach trong nha trudng.
S¢ Gi4o duc va Pao tao (GDPT) quy dinh hé théng hd so quan ly hoat dong giao
duc trong nha truong gom:

1. Poi v6i nha truong:

a) So ding bo.

b) Hoc ba hoc sinh.

¢) S6 theo ddi va danh gia hoc sinh (theo 16p hoc).

d) Ho so gido duc ddi voi hoe sinh khuyét tat (néu c6, dugce thiét lap hd so ¢4 nhan
hoc sinh).

d) Ké hoach gido duc cua nha trudng (theo hudng dan nhiém vu Giao dyc trung hoc
moi ndm hoc).

e) SO ghi dau bai.

g) S6 quan 1y cap phat vin bang, chtng chi.

h) S6 quan 1y va ho so luu trit cac van ban, cong van di, dén.
i) Ho so quan 1y thiét bi gidao duc, thu vién.

k) Hd so quan 1y tai san, tai chinh.

1) HO so kiém tra, danh gia can bg, gido vién, nhan vién.

m) Hd so theo ddi strc khoé hoc sinh.

n) Ho so khen thudng, ky luat hoc sinh.

0) Ho so phd cap gido duc (ddi v6i cap trung hoc co sd).

2. P6i véi to chuyén méon:

a) Ké hoach gido duc cta to chuyén mén (theo huéng dan nhiém vu Gido duc trung
hoc mo6i nam hoc).

b) S6 ghi chép ndi dung sinh hoat chuyén mén.

3. Doi v6i gido vién:
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a) K& hoach gido duc cua gido vién (theo hudng dan nhiém vu Gido duc trung hoc
moi ndm hoc).

b) Ké hoach bai day (gido &n).

¢) S6 theo ddi va danh gia hoc sinh.

d) S6 chii nhiém (ddi véi gido vién 1am cong tac chi nhiém 16p).
4. T chirc thue hién

Truong phong GDDT cac huyén, thanh pho va Hi€u truong nha truong tuyét
d6i khong duoc quy dinh thém hodc yéu cau giao vién c6 thém cac loai ho so, so
sach ngoai nhimg loai ho so, so sach theo quy dinh tai thong tu 32/2020 hodc Quy
ché nha truong do Bo Gido duc va Pao tao ban hanh.

Gi4o vién dugc phép chon hinh thirc trinh bay, viét tay hodc danh may khi st
dung céc loai hd so, s6 sach theo quy dinh. Tung budc st dung hd so, s6 sach dién
tur thay cho cac loai ho so, s sach hién hanh theo 16 trinh phu hop véi diéu kién cua
dia phuong, nha truong. Viée str dung ho so, s6 sach dién tir cia gido vién va nha
truong la minh chimg danh gia tiéu chi ing dung cong nghé thong tin trong quan ly
va day hoc, dap umg yéu cau chuyén d6i s trong cac co so gido duc (theo Quyét
dinh s6 4725/Qb-BGDDT ngay 30/12/2022 cua Bo Gido duc va Dao tao ban hanh
B chi s6 danh gia mirc d6 chuyén ddi sb cua co sé gido duc phd thong va gido duc
thuong xuyén).

Trén co so nhiing ndi dung huéng dan tai cong vin nay, ddng thoi theo huong
dan nhiém vy ndm hoc hang nam, can cir vao tinh hinh cy thé cua timg truong, Cac
truong trién khai thuc hién céc loai hd so dién tu.

Trong qué trinh trién khai thuc hién, néu c6 vudéng mic, dé nghi cac don vi
phan &nh vé S& GDDT (Phong Nghiép vu day va hoc, Bo phan Giéo duc Trung hoc,
dién thoai 098 924 9318 hoic email phonggdtrh.soninhthuan@moet.edu.vn ) dé kip
thoi hudng dan va théng nhat thyc hién./.

Noi nhn: KT. GIAM POC
- Bo GDDT (b/c);

- UBND tinh (b/c);

- UBND céac huyén, TP (phdi hop);
- Lanh dao S& GDDT;

- Trudng céc phong chuc nang So;
- Chuyén vién Phong NVDH,;

- Website S6 GDDPT;

- Luu: VT, NVDH.

Nguyén Anh Linh
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